
CITY OF ALTAMONTE SPRINGS  

JOB POSTING

 
POSTING #: 2012-006  

APPLICATIONS AND SUPPLEMENTAL PACKETS FOR POLICE OFFICER CAN ONLY BE 
SUBMITTED IN PERSON BY 2PM ON 2/15/12 

 
OR BY MAIL TO HUMAN RESOURCES 

 
225 NEWBURYPORT AVENUE ALTAMONTE SPRINGS, FLORIDA 32701

  
IF POSTMARKED NO LATER THAN MIDNIGHT ON 2/14/12.

  

APPLICATIONS WILL NOT BE ACCEPTED VIA EMAIL OR FAX

  

TITLE:  Police Officer  STARTING SALARY: 5/A) $38,000.00/yr  

DEPT/DIVISION: Police/Operations (505)     

 

City Applications will be accepted for Posting #2012-006 if postmarked no later than midnight on 
2/14/12 or if received prior to 2:00 P.M. on 2/15/12. 

MINIMUM  
QUALIFICATIONS:  Certification form or a letter of proof of current enrollment in a State of Florida 

Criminal Justice Standards and Training Basic Law Enforcement Academy.  

High School Diploma or G.E.D.  

Valid driver license.  
         
Driving history for the past three (3) years must reflect no violations of a driving related offense, or driving 
under the influence (DUI) which includes both drugs and alcohol, reckless driving, or hit and run involving 
an occupied vehicle or attended property, or an accumulation of traffic violations, plus three (3) points for 
each attendance at driving school (regardless of whether points were assessed against the license) where the 
penalty points do not exceed nine (9).  

PREFERABLE 
QUALIFICATIONS: Associates or Bachelors Degree.  

Previous law enforcement experience.  

Completion of the following NIMS Courses: 
       Basic IS-700 (6 months) 
       Basic ICS-100 (6 months)  

POSITION  
FUNCTION: Operations position, which encompasses the day to day law enforcement work of 

the department.  The primary duty shall be the prevention and detection of crime 
offenses at that street level.   

PLEASE SEE REVERSE SIDE FOR TASK/DUTY DETAILS 

 

THE CITY OF ALTAMONTE SPRINGS IS AN EQUAL OPPORTUNITY EMPLOYER.  WE DO NOT DISCRIMINATE ON THE 
BASIS OF RACE, RELIGION, COLOR, SEX, AGE, NATIONAL ORIGIN, POLITICAL AFFILIATION OR DISABILITY. 

 

The City will provide reasonable accommodations necessary to applicants with disabilities preventing them from completing a 
City application form.  Please contact the Department of Human Resources immediately if you need a special accommodation. 

 

WE ARE PEOPLE WHO CARE ABOUT PEOPLE  
225 Newburyport Avenue Altamonte Springs, Florida  32701-3697 

 



 
TASK/DUTY OF POLICE OFFICER 

Below is a summary of the Tasks and Duties of this position.  For a complete listing of duties and responsibilities for this position, 
please see the Job Specification/Task Analysis included under the job listing for this position on the City s Web Page 
@www.altamonte.org, or the job posting for this position displayed under Job Opportunities in the City Hall Lobby.  

Effect an arrest, forcibly if necessary, using handcuffs and other restraints. 
Prepare investigative and other reports, including sketches. 
Operate a law enforcement vehicle during both day and night. 
Pursue fleeing suspects and perform rescue operations. 
Adhere to the requirements of the department s Drug Free Workplace Program including non-use of tobacco products 
during working hours.  (DRUG TEST WILL BE REQUIRED) 
Complete and maintain physical fitness as prescribed by department standards. (PHYSICAL FITNESS 
ASSESSMENT WILL BE REQUIRED) 
Participate in Defensive Tactics as required. 

                       

**ATTENTION APPLICANT**  

Per State Statute 943.13 if you have been convicted of any felony or of a misdemeanor involving perjury of a false 
statement or if after July 1, 1981, you pled guilty or nolo contendere to or have been found guilty of any felony or a 
misdemeanor involving perjury or a false statement you are not eligible for employment or appointment as a Police 
Officer, notwithstanding suspension of sentence or withholding of adjudication.  

The selection process for positions in the Altamonte Springs Police Department will include Drug Testing and a 
Truth Verification Examination/Computer Voice Stress Analysis (CVSA) and an in depth Background 
Investigation to include a Level 2 nationally fingerprint-based records check.    

http://www.altamonte.org


CITY OF ALTAMONTE SPRINGS 
JOB SPECIFICATIONS 

 (see Demand Analysis on reverse side)    

BAND/BLOCK:  5/A     TITLE:   Police Officer 
DEPT/DIV:  Police/Operations   RESPONSIBLE TO: Watch Commander  
NUMBER: 5A.505.1 REV. # 9    EFF DATE: 11/11 SUPERSEDES:  08/11  

Each section briefly describes the position's key areas of responsibility.  This is not a list of all duties performed, and is limited to 
those functions or responsibilities that are significant elements of the job.   

TASK/DUTY 
Effect an arrest, forcibly if necessary, using handcuffs and other restraints. 
Prepare investigative and other reports, including sketches. 
Operate a law enforcement vehicle during both day and night. 
Pursue fleeing suspects and perform rescue operations. 
Adhere to the requirements of the department s Drug Free Workplace Program including non-use of tobacco products 
during working hours.  (DRUG TEST WILL BE REQUIRED) 
Complete and maintain physical fitness as prescribed by department standards. (PHYSICAL FITNESS 
ASSESSMENT WILL BE REQUIRED) 
Participate in Defensive Tactics as required. 

POSITION FUNCTION: 
Operations position, which encompasses the day to day law enforcement work of the department.  The primary duty 
shall be the prevention and detection of crime offenses at that street level. 

REQUIRED MINIMUM QUALIFICATIONS:

  

Certification form or a letter of proof of current 
enrollment within two (2) months of graduation 
from a State of Florida Criminal Justice 
Standards and Training Basic Law Enforcement 
Academy. 

 

High School Diploma or G.E.D. 

 

Valid driver license.  Must obtain State of 
Florida driver license within thirty (30) days of 
employment.  

Driving history for the past three (3) years must reflect no violations 
of a driving related offense, or driving under the influence (DUI) 
which includes both drugs and alcohol, reckless driving, or hit and 
run involving an occupied vehicle or attended property, or an 
accumulation of traffic violations, plus three (3) points for each 
attendance at driving school (regardless of whether points were 
assessed against the license) where the penalty points do not exceed 
nine (9).  

**ATTENTION APPLICANT** 
Per State Statute 943.13 if you have been convicted of 
any felony or of a misdemeanor involving perjury of a 
false statement or if after July 1, 1981, you pled guilty or 
nolo contendere to or have been found guilty of any 
felony or a misdemeanor involving perjury or a false 
statement you are not eligible for employment or 
appointment as a Police Officer, notwithstanding 
suspension of sentence or withholding of adjudication.  

The selection process for positions in the Altamonte 
Springs Police Department will include Drug Testing 
and a Truth Verification Examination/Computer Voice 
Stress Analysis (CVSA) and an in depth Background 
Investigation to include a Level 2 nationally fingerprint-
based records check.  

PREFERABLE QUALIFICATIONS:

  

Associates or Bachelors Degree. 

 

Previous law enforcement experience. 

 

Completion of the following NIMS Courses: 
                  Basic IS-700  (6 months) 
                  Basic ICS-100   (6 months)  

(Employees hired after 11/1/11 must complete the NIMS 
training requirements within the specified time period)    

NOTE:  Applicants will be requested to answer the 
following questions:   

Are you willing and able to work in any of the 
following assignments during your career? 
____   Motorcycles 
____   Special Investigations Unit (Narcotics & Vice) 
____   Bicycle Patrol 
____   K-9 
____   Detectives   
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CITY OF ALTAMONTE SPRINGS 
JOB ANALYSIS

 
EMPLOYEE: 
JOB TITLE:  Police Officer 
EMPLOYER:  City of Altamonte Springs Police Department 
TELEPHONE:  407-571-8192    
ADDRESS:  175 Newburyport Avenue, Altamonte Springs, FL  32701 
CONTACT:  Jayna Hurley, Field Training Instructor/Patrolman 1st Class 
Job Summary/Description of Tasks:

 
Drives police car (or jail van on occasion) about the City patrolling areas to deter/prevent crime, enforce traffic or other laws, control traffic, issue 
tickets and arrest violators or those engaged in criminal activity.  Visually observes traffic in operation for infractions, damage to vehicles and 
signage and roadways for debris.  Pulls over/stops violators/offenders in vehicles (using hand gesture, lights, siren), walks to vehicle stopped, 
verbally interacts with driver or passenger(s), reviews motor vehicle documents requested and may write/issue ticket for infraction/offense.  May 
run/chase, handcuff, spray chemicals, blow a whistle, remove and/or use and expandable baton or weapon to arrest/subdue defendants.  May 
investigate traffic crashes/accidents.  Interviews victim, defendants and witnesses.  Records information regarding offense and disposition into 
computer in police car or manually as notes for completion of reports.   May direct traffic and crowds using hand gestures or whistle.  May clear 
the roadway of debris and disabled vehicles.  Inputs/retrieves information into/from computer regarding incidents, investigations and for reports 
requested.  Fuels and washes vehicle operated.  Provides testimony in court proceedings as required. 
Education/Training/Qualifications:

 

Per City of Altamonte Springs Police Department hiring requirements. 
Physical Demands/Frequency of Activity:

  

(C=Constant: 2/3 of time and above;  F=Frequent: 1/3 to 2/3 of time;  O=Occasional: Up to 1/3 of time;  N=Never) 
[X] Standing: O-on concrete, asphalt, tile, carpet, grass, dirt, gravel, wet/slippery/dry/uneven surfaces. 
[X] Walking: F-on concrete, asphalt, tile, carpet, grass, dirt, gravel, wet/slippery/dry/uneven surfaces. 
[X] Sitting:  F to C-on padded, backed seat of patrol car/varied types of chairs. 
[X] Maximum Lifting :O-up to 100# (shared lift of defendant/assistance with lifting heavy bulky weights/objects available); F-up to                       

15# 
[X] Carrying:  O-up to 100# (shared lift of defendant/assistance with lifting heavy/bulky weights/objects available); F-up to 15#. 
[X] Pushing/Pulling:  C-doors to open/close; left/right sided foot/hand controls; buttons, clasps, knobs, switches, levers; keys on keyboard; 

pistol trigger; pushes disabled vehicles from roadway.  
[X] Climbing:  F-into/out of vehicle; O-stairs, ladder, fence (if in pursuit of defendant). 
[X] Balancing:  O-on ladder. 
[X] Bending:  O-dependent on duties performed. 
[X] Crouching:  O-dependent on duties performed. 
[X] Twisting:  F-at waist/neck to view traffic and surroundings; O-at wrist to turn keys/knobs. 
[X] Crawling:  O-to investigate and view/collect evidence underneath objects. 
[X] Kneeling:  O-to investigate/view evidence or subdue suspect on ground. 
[X] Reaching:  C-forward; F-sideways; O-downward and overhead. 
[X] Handling:  C-seizing, holding, grasping and turning of objects. 
[X] Fingering:  C-use of computer/equipment operation (thumb control to operate shoulder microphone); trigger on weapon. 
[X] Hearing:  C-to perceive nature of sounds by ear.  
[X] Talking:  F to C-speaks loudly, clearly, and distinctly to convey information to others. 
[X] Vision:  near/far acuity; depth perception; color discrimination; peripheral; accommodation 
Environmental Conditions

 

Inside:  50%  Outside:  50%  Temperature Extremes:  Climate-controlled when inside;  seasonal when outside. 
Fumes:  Yes  Dust:  Yes  Gases:  Yes  Odors:  Yes             
Noise/Vibration: Traffic, engine, siren, whistle, radio transmission noise; minimal vibration when operating patrol vehicle. 
Hazards: Traffic; non complaint persons requiring the use of force necessary to effect lawful objectives; weather; use of chemical spray/weapon. 
Machines/Tools/Equipment: Automatic transmission patrol car/jail van; hand held/shoulder microphone (2.5#); vest (3.5#); expandable baton 
(1.5#); belt (3.5#); 9mm weapon (2#); magazine/flashlight/handcuffs/Leatherman/pocket knife/keys/pepper spray (1# or less); ticket book (2.5#); 
clipboard (5#); map/statute books (up to 5#); evidence sealing machine; laptop computer (9#); shotgun/rifle. 
Comments:

 

The employee=s shift encompasses 12 hours with two (2) one-half hour breaks for lunch/dinner, and breaks dependent upon workload and 
manpower availability. Police Officers drive/operate automatic transmission police car which is obtained and returned daily to the police 
department parking lot.   A briefing/meeting of up to 30 minutes is held prior to each shift.  Defensive and/or driving at high rates of speed may be 
required.   Police Officers may use the degree of force necessary to effect their lawful objectives when apprehending and subduing a suspect.  
(Shift information updated on 3/5/04 per PD) 
Physician Comments:

 

Analyzed by: Sandra Sweeney, CDMS, CCM  Date:    08/10/99 
Physicians Signature:_________________________  Date:                                     
Medical Approval to return to work:_________________________ Date:    
Medical Disapproval:____________________________________     Date:        
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ALTAMONTE SPRINGS POLICE DEPARTMENT

 
Defensive Tactics/Physical Demand Requirements 

(Added 5/04) 
Employee/SSN: ______________________________    

Definitions of Activity   

Standing Remaining upright on one s feet generally in one place (forward or sideways). 
Walking Moving about on foot. 
Pushing  Exerting force upon an object so that the object moves away from the force (includes slapping, striking, 

kicking). 
Pulling  Exerting force upon an object so that the object moves toward the force (includes jerking). 
Balancing Maintaining body equilibrium to prevent falling when walking, standing, crouching, or running on narrow, 

slippery or erratically moving surfaces; or maintaining body equilibrium when performing gymnastic feats. 
Stooping Bending body downward and forward by bending the spine at the waist, requiring full use of the lower 

extremities and back muscles. 
Kneeling Bending at knees to come to rest on knee or knees. 
Crouching Bending body downward and forward by bending legs and spine. 
Crawling Moving about on hands and knees or hands and feet. 
Climbing Ascending or descending ladders, stairs, ramps, poles & the like using feet & legs or hands & arms   
Lift/Carry Exerting pounds of force to lift/carry to move objects weighing a certain amount of weight (Sedentary  up 

to 10 pounds; Light  up to 20 pounds; Medium  up to 50 pounds; Heavy  50 to 100 pounds occasionally; 
Very Heavy  exerting in excess of 100 pounds occasionally). 

Reaching Extending hand(s) and arm(s) in any direction. 
Handling Seizing, holding, grasping, turning or otherwise working with hand or hands.   
Fingering Picking, pinching, or otherwise working primarily with fingers rather than the whole hand or arm as in 

handling.  
Talking  Expressing or exchanging ideas by means of the spoken word to impart oral information and convey 

detailed spoken instructions to others accurately, loudly, or quickly. 
Hearing  Perceiving the nature of sounds by ear. 
Seeing  Near acuity (clarity of vision at 20 inches or less); Far acuity (clarity of vision at 20 feet or more); 

Accommodation (adjustment of lens of the eye to bring an object nto sharp focus); Color Vision (ability to 
identify and distinguish colors); Field of Vision (observing an area that can be seen up and down or to the 
right or left while eyes are fixed on a given point); Depth Perception (three dimensional vision ability judge 
distances and spatial relationships so as to see objects and as they actually are). 

Feeling  Perceiving attributes of objects (size, shape, temperature or texture by touching with skin, particularly that 
of fingertips).  

Physical Demands: Officer Presence

 

Body movements (to include reactionary gap, danger zone and relative positioning) such as Evasion, Interview/Ready/Offensive 
Ready Stance).  Generally stands with feet shoulder width apart, strong foot forward, balance on back foot with weapon away at an 
accepted distance from the subject while communicating verbally or through touch.  May need to move quickly to redirect, counter, 
evade or possibly apprehend and subdue, the subject.  
Requires:  Walking, standing, balancing, pushing, pulling, handling, lifting, carrying, handling, fingering (if using weapon, 
writing), seeing, talking, hearing.    

Physical Demands:  Communication

 

Includes giving Verbal Direction and Touch.  Speaks clearly and distinctly to convey information and/or using light touch (not a 
grab or a shove) with the weak hand to get the subjects attention, have them understand and comply with the requests being made.   
Requires:  Talking, feeling, seeing, hearing, standing, reaching.  

Physical Demands:  Falling

 

Front/Rear/Side Fall and Forward Roll as defensive tactics to evade or apprehend subject.  Examples: the officer will use upper and 
lower body including arms/forearms/hands (to break the fall), legs (to squat/crouch), neck (tucks chin to chest before rolling), 
shoulder or back (to tumble or roll onto). 
Requires:  Balancing, crouching/squatting, stooping/bending, reaching, seeing, hearing.  

Physical Demands:  Restraint Devices

 

Use various tactics and devices to restrain and individual.  Includes handcuffing subject while standing, kneeling or prone, using 
waist chains, leg irons and leg restraints (a hobble). 
Requires:  Standing, stooping/bending, crouching/squatting, kneeling, reaching (forward, sideways, downward, behind officer s 
back to access handcuffs depending on location kept on belt), handling, fingering, feeling, pushing/pulling, lifting, carrying, seeing, 
talking.   



 
Defensive Tactics/Physical Demands CONT.         Page 2 
Employee/SSN:  

Physical Demands:  Physical Frisk/Search

 
Performs Physical Frisk and Custodial/Institutional Searches.  Performs searches in orderly and systemic fashion.  Visual Search 
includes looking for bulges or items that seem out of place.  Standing Search includes handcuffing the subject, using strong hand to 
search the same side upper and lower quadrants of the subjects body both front and rear. Physical Frisk (subjects hands may be 
secured by a finger lock or wrist lock).  Officer uses weak hand for frisk allowing strong hand to be available for reaction or defense 
if needed.  If Officer loses control, he/she will push away or disengage. 
Requires:  Standing, walking, stooping/bending, squatting/crouching, handling, feeling, pushing/pulling, balance, seeing, talking, 
hearing.  

Physical Demands:  Pressure Points

 

Uses pressure points to subdue subject.  Applies pressure by pushing with closed fist or thumb on areas of a subject s body such as 
under the jaw, in the hollow behind the ear or collarbone. 
Requires: Handling, fingering (using hand/fingers to apply pressure), reaching, feeling, seeing, talking.  

Physical Demands:  Transporters/Prisoner Transport

 

Uses various means to move the subject using techniques including the Escort Position (grabbing the elbow and/or using the arm to 
grab or maneuver the subject), Bent Wrist (bending the subject s wrist  
down), Hammer Lock (putting the subjects arm behind their back) or Shoulder Lock (bringing one s arm around the subject s 
shoulder to maneuver them about). 
Requires:  Pushing, pulling, reaching, handling, fingering, feeling, seeing, balance, stooping/bending, standing, walking, seeing, 
talking, hearing.  

Physical Demands:  Take Downs

 

Uses various moves and techniques to apprehend, subdue or physically control a subject (from a standing position to putting the 
subject on the ground) including arm bar takedown, leg sweep, outside wrist, inside wrist, shoulder lock and bent wrist tactics. 
Officers will use upper and lower extremities (arms, hands, elbows, feet and legs) to strike a blow to the body part of a subject. 
Officers may walk quickly, run at full speed or jog at a slowed pace to affect the takedown maneuver. 
Requires: Reaching, handling, pushing, pulling, balance, standing, walking/running, kneeling, crouching, stooping/bending, 
crawling, lifting, carrying, seeing, talking, hearing.  

Physical Demands:  Counter Moves/Escape and Distraction 

 

Uses various moves and techniques to apprehend/subdue a subject (to the ground) or defend against an attack, including redirection, 
high forearm block, mid forearm block, low block, vertical punch, hammer fist, forearm strike, palm heel strike, backhand strike, 
elbow strike (front), elbow strike (rear), knee strike, front/angle kick, shin scrape, head butt, foot stomp, groin or knuckle strike. 
Officers may pivot, twist and move quickly from one direction to another to evade or subdue the subject. Officers use upper and 
lower extremities (arms, hands, elbows, feet and legs) to strike a blow to the body part of a subject for purposes of offense, defense 
or evasion. 
Requires: Reaching, handling, pushing, pulling, balance, standing, walking, handling, stooping/bending, crouching, seeing, talking, 
hearing, punching, kicking, striking, kneeing.  

Physical Demands:  Ground Control and Defense Techniques

 

Uses various moves to apprehend/subdue and/or escape from a subject while officer or subject is on the ground. Includes officer 
upper and lower extremities such as using his legs to kick the subject away. 
Requires:  Pushing, pulling, kneeling, crawling, stooping/bending, crouching, seeing, reaching, talking, hearing.  

Physical Demands:  Defense Against Impact/Edged Weapons

 

Uses techniques and equipment to defend against a subject s weapon.  Officers will utilize an expandable baton, taser, chemical 
spray or firearm.   
Requires:  Pushing, pulling, lifting, carrying, reaching, handling, fingering, standing, walking, balancing, seeing, talking, hearing.  

The employee ____ can ____ cannot perform the above listed defensive techniques and tactics.  Comments:   

______________________________________    __________ 
Physician Name/Signature                                        Date   
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   WE ARE PEOPLE WHO CARE ABOUT PEOPLE  

  
CITY OF ALTAMONTE SPRINGS 

225 NEWBURYPORT AVENUE 
ALTAMONTE SPRINGS, FLORIDA, 32701-3697     

Dear Applicant:  

Thank you for your interest in obtaining employment with the City of Altamonte Springs.  In order to 
determine your specific skills and aid in placing you in a position for which you are both interested and 
qualified: 

1. Complete the application, typing or printing in ink, answering all questions.  For questions that do 
not apply, enter N/A . List all experiences and skills in detail in the work history section of the 
application to receive proper credit for your experiences. 

2. Complete the Qualification Verification Form.  An explanation page has been provided for any 
additional comments. 

3. Sign the application and Qualification Verification form. 

4. Submit a completed application by the closing date (if applicable) In person at the Human 
Resources at City Hall or via Fax to 407.571.8010 or via Email to gr82b@altamonte.org

 

or Mail 
complete application to Human Resources.   

A complete ten-year employment history is required.  Resumes are not accepted (if you are called for an 
interview, you are welcome to bring a resume at that time).  

The City of Altamonte Springs is dedicated to employing the best qualified applicants available.  We 
cannot over-emphasize the importance of carefully and honestly completing the Application for 
Employment and the Qualification Verification form.  

Our selection process for positions outside of the Police Department is as follows:  The Applicant s 
eligibility for a position is determined by the data provided on the Qualification Verification Form 
ONLY.  Applications reflecting the required qualifications and/or preferables noted are sent to the hiring 
supervisor for further review.  The supervisor will determine and contact applicants for interviews.  
Although we attempt to expedite the process, it may take a minimum of 2 weeks after the application is 
reviewed or after the closing date before you are contacted.    

A conditional offer of employment will be made to the selected candidate contingent upon successful 
completion of the Employment Entrance Evaluation.  The City uses E-Verify to confirm work 
authorization with the Social Security Administration (SSA) & the Department of Homeland Security 
(DHS), with information from the Form I-9.     

If you are not selected for the position or did not meet the minimum qualifications, you will be notified by 
mail or e-mail.  Please do not be discouraged if you do not receive an interview or are not selected for the 
position for which you apply.  We appreciate your interest in the City of Altamonte Springs and invite 
you to apply for any positions for which you feel you are qualified.  To obtain employment information 
on positions available throughout the year, please call our 24-hour job opportunity line at (407) 571-8011 
or log on to our website at www.altamonte.org.  

http://www.altamonte.org
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APPLICATION FOR EMPLOYMENT

  
The City of Altamonte Springs does not Department of Human Resources 
discriminate on the basis of race, religion 225 Newburyport Avenue 
color, sex, age, national origin, political  Altamonte Springs, Florida 32701 
affiliation, or disability.  P: (407) 571-8000 F: (407) 571-8010   

E-mail: gr82b@altamonte.org   

GENERAL INSTRUCTIONS

    
Application must be typewritten or  
printed and signed in ink.  

 

Answer all questions.  For those that do  
not apply, insert "N/A".  

 

RESUMES ARE NOT ACCEPTED. The  
ten year employment history must be  
completed.  

 

Your qualification for the position is  
determined by the information provided  
on the Qualification Verification Form. It   
must be completed and signed.  

 

Address or telephone number changes  
should be submitted to the Department  

of Human Resources.  

INDIVIDUAL DATA   DO NOT WRITE IN THIS SPACE

   
 Employee  Notified______ 

     

 
Vet. Pref  

   
Docs Rec d  Certified #    

 

Date of Application    /   /  

  

Name  

 

(Last)    (First)  (Middle)  

Residence Address  

 

(Number)  (Street)   

 

(City)   (State)   (Zip)  

Mailing Address  

 

(if different from above) (Number)  (Street)   

 

(City)   (State)   (Zip)  

Home Phone ( )

  

     Business ( )

   

E-Mail Address  

 

(For notification purpose) 

How did you find out about this position? 
  Newspaper      Job Line     Bulletin Board     Interest Card 
  Web Site    

 

  Other   

   

EDUCATION AND TRAINING 

 

Colleges, Universities, Junior/Community Colleges 
attended or attending:  

        School Name           City/State  

Dates 
Attended 

From: 
To:  

*Hours  
Earned 
Qtr/Sem  

Degree 
Earned? 

Yes 
No  

Type  
of  

Degree  

Year 
Obtained  

Major/Minor 

                                                

*To receive credit for college course work it is necessary that you supply Quarter/Semester hours earned in addition to dates attended.  

Business, Technical or Vocational Schools attended 
or attending (Correspondence Courses)**  

School Name  City/State  

Dates 
Attended 

From: 
To:  

Course 
Length 
(hr/day) 
(mo/yr)   

Credits 
Earned  

Type of 
Certificate 
or Diploma   

Year 
Obtained  

Courses Taken or 
Completed 

                                                

**If correspondence course, please identify as such.  

List licenses or certificates held (Technical/Professional, etc.)  
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WORK HISTORY  

This work history must be completed.  List most recent employer first and provide a TEN year work history. Gaps in employment must be fully explained. You 
are encouraged to be specific. Include voluntary unpaid work experience as well as military service, if any. NOTE: RESUMES WILL NOT BE ACCEPTED. 
THE QUALIFICATION VERIFICATION FORM MUST BE COMPLETED AND SIGNED.  Additional information must be on form available from the Department 
of Human Resources. 

 
PRESENT EMPLOYER: 

 
EMPLOYER ADDRESS: 

 
CITY/STATE/ZIP: 

 
JOB TITLE: 

 
MAY WE CONTACT  YES  EMPLOYERS 
THE EMPLOYER?   NO  TELEPHONE:  (         ) 

 

SUPERVISOR'S NAME:  

FROM:     /    /   

 
(MO.) (DAY) (YEAR)  

TO:     /     /   

 
(MO.) (DAY) (YEAR) 

FULL TIME    PART TIME  

NUMBER OF HOURS PER WEEK:   

  
STARTING SALARY: $  

  

LAST SALARY: $  

   

DUTIES IN DETAIL:   

             

REASON FOR LEAVING:   

 

PREVIOUS EMPLOYER: 

 

EMPLOYER ADDRESS: 

 

CITY/STATE/ZIP: 

 

JOB TITLE: 

 

MAY WE CONTACT   YES  EMPLOYERS 
THE EMPLOYER?  NO  TELEPHONE:  (         ) 

 

SUPERVISOR'S NAME:  

FROM:     /    /   

 

(MO.) (DAY) (YEAR)  

TO:     /     /   

 

(MO.) (DAY) (YEAR) 
FULL TIME    PART TIME  

NUMBER OF HOURS PER WEEK:   

  

STARTING SALARY: $  

  

LAST SALARY: $  

   

DUTIES IN DETAIL:   

             

REASON FOR LEAVING:   

 

PREVIOUS EMPLOYER: 

 

EMPLOYER ADDRESS: 

 

CITY/STATE/ZIP: 

 

JOB TITLE: 

 

MAY WE CONTACT  YES   EMPLOYERS 
THE EMPLOYER?   NO   TELEPHONE:  (         ) 

 

SUPERVISOR'S NAME:  

FROM:     /    /   

 

(MO.) (DAY) (YEAR)  

TO:     /     /   

 

(MO.) (DAY) (YEAR) 
FULL TIME    PART TIME  

NUMBER OF HOURS PER WEEK:   

  

STARTING SALARY: $  

  

LAST SALARY: $  

   

DUTIES IN DETAIL:   

             

REASON FOR LEAVING:   
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WORK HISTORY   

PREVIOUS EMPLOYER: 

 
EMPLOYER ADDRESS: 

 
CITY/STATE/ZIP: 

 
JOB TITLE: 

 
MAY WE CONTACT   YES  EMPLOYERS 
THE EMPLOYER?   NO  TELEPHONE:  (         ) 

 
SUPERVISOR'S NAME:  

FROM:     /    /   

 
(MO.) (DAY) (YEAR)  

TO:     /     /   

 
(MO.) (DAY) (YEAR) 

FULL TIME    PART TIME  

NUMBER OF HOURS PER WEEK:   

  
STARTING SALARY: $  

  
LAST SALARY: $  

   

DUTIES IN DETAIL:   

             

REASON FOR LEAVING:   

 

PREVIOUS EMPLOYER: 

 

EMPLOYER ADDRESS: 

 

CITY/STATE/ZIP: 

 

JOB TITLE: 

 

MAY WE CONTACT   YES  EMPLOYERS 
THE EMPLOYER?  

 

NO  TELEPHONE:  (         ) 

 

SUPERVISOR'S NAME:  

FROM:     /    /   

 

(MO.) (DAY) (YEAR)  

TO:     /     /   

 

(MO.) (DAY) (YEAR) 
FULL TIME    PART TIME  

NUMBER OF HOURS PER WEEK:   

  

STARTING SALARY: $  

  

LAST SALARY: $  

   

DUTIES IN DETAIL:   

             

REASON FOR LEAVING:   

 

PREVIOUS EMPLOYER: 

 

EMPLOYER ADDRESS: 

 

CITY/STATE/ZIP: 

 

JOB TITLE: 

 

MAY WE CONTACT   YES  EMPLOYERS 
THE EMPLOYER?   NO  TELEPHONE:  (         ) 

 

SUPERVISOR'S NAME:  

FROM:     /    /   

 

(MO.) (DAY) (YEAR)  

TO:     /     /   

 

(MO.) (DAY) (YEAR) 
FULL TIME    PART TIME  

NUMBER OF HOURS PER WEEK:   

  

STARTING SALARY: $  

  

LAST SALARY: $  

   

DUTIES IN DETAIL:   

             

REASON FOR LEAVING:   
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WORK HISTORY   

PREVIOUS EMPLOYER: 

 
EMPLOYER ADDRESS: 

 
CITY/STATE/ZIP: 

 
JOB TITLE: 

 
MAY WE CONTACT   YES  EMPLOYERS 
THE EMPLOYER?   NO  TELEPHONE:  (         ) 

 
SUPERVISOR'S NAME:  

FROM:     /    /   

 
(MO.) (DAY) (YEAR)  

TO:     /     /   

 
(MO.) (DAY) (YEAR) 

FULL TIME    PART TIME  

NUMBER OF HOURS PER WEEK:   

  
STARTING SALARY: $  

  
LAST SALARY: $  

   

DUTIES IN DETAIL:   

             

REASON FOR LEAVING:   

 

PREVIOUS EMPLOYER: 

 

EMPLOYER ADDRESS: 

 

CITY/STATE/ZIP: 

 

JOB TITLE: 

 

MAY WE CONTACT   YES  EMPLOYERS 
THE EMPLOYER?   NO  TELEPHONE:  (         ) 

 

SUPERVISOR'S NAME:  

FROM:     /    /   

 

(MO.) (DAY) (YEAR)  

TO:     /     /   

 

(MO.) (DAY) (YEAR) 
FULL TIME    PART TIME  

NUMBER OF HOURS PER WEEK:   

  

STARTING SALARY: $  

  

LAST SALARY: $  

   

DUTIES IN DETAIL:   

             

REASON FOR LEAVING:   

 

PREVIOUS EMPLOYER: 

 

EMPLOYER ADDRESS: 

 

CITY/STATE/ZIP: 

 

JOB TITLE: 

 

MAY WE CONTACT   YES  EMPLOYERS 
THE EMPLOYER?   NO  TELEPHONE:  (         ) 

 

SUPERVISOR'S NAME:  

FROM:     /    /   

 

(MO.) (DAY) (YEAR)  

TO:     /     /   

 

(MO.) (DAY) (YEAR) 
FULL TIME    PART TIME  

NUMBER OF HOURS PER WEEK:   

  

STARTING SALARY: $  

  

LAST SALARY: $  

   

DUTIES IN DETAIL:   

             

REASON FOR LEAVING:   
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Name  __________________ ____________

  
(Last)    (First)  (Middle) 

 
MISCELLANEOUS: Answer the following questions by placing an "X" under "YES" or "NO".  If you 

have a "YES" answer, please explain in the space provided below. 

   
YES 

   
NO 

 
1. Have you ever been convicted of any criminal violation of law?  For the purpose of this question, a plea 

of guilty, no contest, or nolo contendere, even if adjudication was withheld, is a conviction. Have you 
ever been placed on probation or enrolled in a pretrial diversion program? If yes, explain.  (A conviction 
will not automatically disqualify you from the hiring process.  Each case will be thoroughly reviewed prior 
to a final decision.  The space below should be used to provide all

 
facts so that a complete and fair 

review can be made.)     

 

2. Have you been convicted in the last three (3) years of any moving traffic violations?     

 

3.           During the last three (3) years, have you elected or were you required to attend traffic school?   

 

4. Have you ever been discharged from a job for any reason including but not limited to misconduct or 
unsatisfactory service?     

 

5. Have you ever resigned to avoid discharge for any reason including but not limited to misconduct or 
unsatisfactory service?     

 

6. Have you ever filed an application for employment with the City of Altamonte Springs?  If yes, indicate 
the date(s) and position(s).   

 

7. Have you ever been employed by the City of Altamonte Springs?  If yes, indicate the date(s) of 
employment, Department(s), position(s), and reason for leaving.   

 

8. Are any members of your family or relatives (by blood or marriage) employed by the City of Altamonte 
Springs?  If yes, indicate their name(s), Department(s), and relationship.   

 

9. Were you referred by a City employee?   

Space for detailed answers:  
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NOTE: IF YOU WISH TO CLAIM VETERAN S PREFERENCE, COMPLETE THE FOLLOWING SECTION: 

 
Check the appropriate block if you are claiming Veteran's Preference.  Documentation substantiating your claim must be furnished prior to final selection 
of applicant, i.e., DD214, Certificate of Service-Related Disability, Evidence of Marriage, etc.  

 
1.   A Veteran with a compensable service-connected disability or receiving compensation, disability retirement benefits or pension under public laws   

administered by the U.S. Veterans Administration and the Department of Defense, OR 

 
2.  The spouse of a Veteran who cannot qualify for employment because of total and permanent service connected disability, or the spouse of a person   

missing in action, captured or forcibly detained by a foreign power, OR 

 

3.  An honorably discharged veteran who has served at least one day during the following periods of wartime service: a) World War II: December 7,   
1941 to December 31,1946; b) Korean Conflict:  June 27, 1950 to January 31, 1955; c) Vietnam Era:  February 28, 1961 to May 7, 1975;  d)    
Persian Gulf  War August 2, 1990 to January 2, 1992, e) Operation Enduring Freedom; October 2001  present  f) Operation Iraqi Freedom; March 

                  19, 2003-present OR 

 

4. An honorably discharged veteran awarded a qualifying U.S. Combat Campaign/Expedition medal.    

List: Campaign/Expedition             

     

Inclusive dates             

  

5.  The un-remarried widow or widower of a Veteran who died of a service connected disability.  

NOTE:  Under Florida law, preference in appointment and employment shall be given, by the state and its political subdivisions, first to those persons in 1 and 
2 above, and second to those persons included under 3, 4 and 5 above.  If any applicant claiming Veteran's Preference for a vacant position is not selected 
for the position, they may file a complaint with the Division of Veteran's Benefits and Assistance, P.O. Box 1437, St. Petersburg, Fl  33731.  If notice is not 
received within two months from the employer s acceptance of the application, the applicant must contact the employer to determine if the position has been 
filled by a non-preferred applicant.  If a non-preferred applicant has been appointed, the preferred applicant may file a complaint within three (3) calendar 
months of the date the employer received the application.  If the position is not filled, the preferred applicant has one (1) additional month after determining the 
position is filled to file a complaint. 

                                             

ATTENTION - THIS STATEMENT MUST BE READ  

A false answer to any question(s) in this application may be grounds for non-selection, or for termination after you are hired. All statements are subject to 
investigation, including a check of your training and experience statements.  All information you give will   be considered in reviewing your application.  Also, 
your application may be subject to public inspection in accordance with the Florida Public Records Law, Chapter 119, Florida Statute. 

 

TO BE COMPLETED BY APPLICANT  TO BE COMPLETED BY HUMAN RESOURCES  

 

Lowest 
Acceptable 

Salary  

Date 
Available 
For Work 

Position 
Department/ 

Division  
Human 

Resources 
Initials 

Posting 
Number 

            

CERTIFICATION  

I hereby certify that all statements made in this application are true. I agree and understand that any misstatement or falsification of facts will cause forfeiture 
of all rights to employment with the City of Altamonte Springs. I certify I have read the statement above. The Department of Human Resources or other 
designated City Office is authorized to verify any or all information contained herein. If employed, I agree to abide by and comply with all the rules, 
regulations, policies and procedures of the City of Altamonte Springs.  

   

    

  

/ / 

 

Signature           Date 



 
QUALIFICATIONS VERIFICATION FORM  

The following are minimum and/or preferable requirements for the position of POLICE OFFICER in 
Police/Operations (505).  Starting Salary: (5/A) $38,000.00/yr. Indicate which minimum and/or preferable skills 
you have by answering yes or no:  

If you answer yes to any of the following qualifications and your application's work history does not reflect these, you must explain 
in detail on attachment what past experience you feel would qualify you for this position.  

MINIMUM REQUIREMEMTS:

  

Do you have Certification from or a letter of proof of current enrollment in a State of Florida  
Criminal Justice Standards and Training Basic Law Enforcement Academy?  (122/Ccertification) 

(Include Certificate of Completion or letter of enrollment)             __________  

Do you possess a High School Diploma or G.E.D.?  (02 /High school Diploma or G.E.D.)     __________ 
              
Do you have a valid driver license?  (44/ Class E Driver License)     __________     

PREFERABLE QUALIFICATIONS:

  

Do you have an Associates or Bachelors Degree?  (114/Degree)   

Associates Degree      ________ 
Bachelors Degree       ________  

Do you have previous law enforcement experience?  (24/Specialized Experience)     __________  

Which Employer?_____________________________________________________________ 
                                               (Skill must be clearly noted in work history or explained in detail on attachment)   

Have you completed the following NIMS Courses: (406/Spec Courses) 

          Basic IS-700 (6 months)            __________ 
         Basic ICS-100 (6 months)         __________   

(Employees hired after 11/1/11 must complete the NIMS training requirements within the specified time period)   

NOTE: All minimum requirements must be met to be considered for the position.  Your response will 
determine your eligibility for the position.

   

City Applications will be accepted for Posting #2012-006 if postmarked no later than midnight on 
2/14/12 or if received prior to 2:00 P.M. on 2/15/12. 

 

Signature required and additional space available, please see attachment  

 



TASK/DUTY OF POLICE OFFICER 
Below is a summary of the Tasks and Duties of this position.  For a complete listing of duties and responsibilities for this position, 
please see the Job Specification/Task Analysis included under the job listing for this position on the City s Web Page 
@www.altamonte.org, or the job posting for this position displayed under Job Opportunities in the City Hall Lobby.  

Effect an arrest, forcibly if necessary, using handcuffs and other restraints. 
Prepare investigative and other reports, including sketches. 
Operate a law enforcement vehicle during both day and night. 
Pursue fleeing suspects and perform rescue operations. 
Adhere to the requirements of the department s Drug Free Workplace Program including non-use of tobacco products 
during working hours.  (DRUG TEST WILL BE REQUIRED) 
Complete and maintain physical fitness as prescribed by department standards. (PHYSICAL FITNESS 
ASSESSMENT WILL BE REQUIRED) 
Participate in Defensive Tactics as required. 

                       

**ATTENTION APPLICANT**  

Per State Statute 943.13 if you have been convicted of any felony or of a misdemeanor involving perjury of a false 
statement or if after July 1, 1981, you pled guilty or nolo contendere to or have been found guilty of any felony or a 
misdemeanor involving perjury or a false statement you are not eligible for employment or appointment as a Police 
Officer, notwithstanding suspension of sentence or withholding of adjudication.  

The selection process for positions in the Altamonte Springs Police Department will include Drug Testing and a 
Truth Verification Examination/Computer Voice Stress Analysis (CVSA) and an in depth Background 
Investigation to include a Level 2 nationally fingerprint-based records check.   

CERTIFICATION 
I hereby certify that all statements made in this application are true.  I agree and understand that any misstatement or falsification of 
facts shall cause forfeiture of all rights to employment with the City of Altamonte Springs.  The Department of Human Resources or 
otherwise designated City Office is authorized to verify any or all information contained herein.  If employed, I agree to abide by and 
comply with all rules, regulations, policies and procedures of the City of Altamonte Springs.    

Signature: ___________________________________________    Date:______________________ 

If selected for the position of Police Officer, are you  
willing and able to work in any assignment during 
your career? (Please initial)

  

Yes  or   No

 

___ ___ Motorcycles 

 

Special Investigations 
___ ___ Unit (Narcotics & Vice) 

 

___ ___ Bicycle Patrol 

 

___ ___ K-9 

 

___ ___ Detectives 

 

_______________________ _________ 
              Signature       Date 

http://www.altamonte.org


   
PLEASE USE SPACE BELOW FOR EXPLANATIONS OR COMMENTS  

Reminder:

  
All skills and qualifications must be clearly noted and listed in your Work History 

Job Duty Details of the application.  Any skills or qualifications not listed in your Work 
History must be explained in detail on this page.  Please include the specific skill(s) performed, 
the length of time, the Employers' name, address, phone number and supervisor's name.    

__________________________________________________________________________________________  

__________________________________________________________________________________________  

__________________________________________________________________________________________  

__________________________________________________________________________________________  

__________________________________________________________________________________________  

__________________________________________________________________________________________  

__________________________________________________________________________________________  

__________________________________________________________________________________________  

__________________________________________________________________________________________  

__________________________________________________________________________________________  

__________________________________________________________________________________________  

__________________________________________________________________________________________  

__________________________________________________________________________________________  

__________________________________________________________________________________________  

__________________________________________________________________________________________  

__________________________________________________________________________________________  

__________________________________________________________________________________________  

__________________________________________________________________________________________  

__________________________________________________________________________________________  

__________________________________________________________________________________________  

Thank you for applying with the City of Altamonte Springs.  Please be sure that your application is received 
in the Human Resources Department prior to the closing date and time.   



EQUAL EMPLOYMENT OPPORTUNITY SURVEY 
FOR THE POSITION OF 

__________________________________________________ 
(Please fill in the position for which you are applying)    

NAME: ___________________________________________________  

DATE:  ___________________________________________________   

The following information is requested for Equal Employment Opportunity record 
keeping and reporting compliance purposes only as specified by Title VII of the Civil 
Rights Act of 1964, as amended by the Equal employment Opportunity Act of 1972, 
Section 709c.   

THIS INFORMATION WILL NOT BE USED TO EVALUATE YOUR 
APPLICATION, AND IS VOLUNTARY.   

SEX: (Check One) ________ Male ________ Female   

NATIONAL ORIGIN: (Check One)  

________ CAUCASIAN (not of Hispanic origin)  

________ BLACK (not of Hispanic origin)  

________ HISPANIC  

________ AMERICAN INDIAN or ALASKAN NATIVE  

________ ASIAN or PACIFIC ISLANDER  

________ OTHER (please specify) _______________________________________   
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